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2. OBTAINING THE MINOR BUILDING WORKS APPROVAL (for Minor Building Works and Temporary Buildings) (To Be)
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3. OBTAINING THE BUILDING PERMIT (for Low-Risk Buildings without D-MAP) (To Be)
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comment on the 

TR-001

(19) Review and 

comment on the 

TR-001

(18) Fill the 

Technical 

Report (TR-001)
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Scrutinize 

the project
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Scrutinize 

the project
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complete ?
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the updated 
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designs
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complete ? A
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(2) Review the 

composition of the 

file and drawing 
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(1) Enter the 

YDPS and fill 

the BCM

(6b) Participate the 

meeting with 

applicant

(6a) Review and 
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(3) Prepare and 

send the SF 
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(Land 
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(5a) Inspection on 

site
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Is there any 

irregular action 

being 

undertaken ?
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Send 

notification 
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automatically
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the meeting 
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(11) Approve 

the project

AP-001E

C

(10) Approve 

the project

(12) Redact the 

Approval in 

Principle (AP-001)

Redact the 

Notification of 

Refusal (NR-001)

(7) Fill the 

Technical 

Report (TR-001)

NO
Is the TR-001 

satisfactory ?

Severe 

deficiencies ?

(8) Review and 

comment on the 

TR-001

(9) Review and 

comment on the 

TR-001

TR-001

YES

Redact the 

Notification of 

Modification (NM-

001)
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(15) Review the 

composition of 

the file

(13) Enter the 

YBPS

Is the file 

complete ?

Application 

file E

(16) 

Presentation of 

the project

NO

D

(18) Fill the 

Technical 

Report (TR-001)

(20) Review and 

comment on the 

TR-001

(19) Review and 

comment on the 

TR-001

NO
Is the TR-001 

satisfactory ?

(21) Redact the SFI-

001, the BP-003, the 

GDI-001 and the 

OSPI-001
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D

Notification of 

submission to 

HPBC

(17) Scrutinize 

the technical 

designs

CL-001-B

(22) Pay the 

SF Invoice

(Land 

Owner)

BP-003, GDI-

001 and 

OSPI-001
END

Sent

automatically

by the YBPS

(14) Verify 

correspondance 

of architectural 

design

Are 

architectural 

designs ok?
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NO D
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Is there any 

irregular action 

being 

undertaken ?

(6b) Participate the 

meeting with 

applicant

D

CL-001-A C

CL-001-A

(3) Prepare and 

send the SF 

Invoice

(SFI-001)

(1) Enter the 

YDPS and fill 

the BCM

C

Is the file 

complete ?

(4) Pay the 

SF Invoice

(Land 

Owner)

(2) Review the 

composition of the 

file and drawing 

requ. (CL-001-B)

Application 

file

A

Send 

notification 

NSB-001

NSB-001
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(6b) Participate 

the meeting 
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the project

A

A
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CL-001-A and 
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(5c) Scrutinize the 

projectA CCL001-B
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CS-001

(6b) Participate 

the meeting 
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CS-001

(5f) Scrutinize 

the project

(5d) Inspection 

on site and fill 

the check-list
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(6b) Participate 

the meeting 
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Letter of 

suggestion

(6b) Participate 

the meeting 

with applicant
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Is the TR-001 

satisfactory ?

(7) Fill the 

Technical 

Report (TR-001)

NR-001

(8) Review and 

comment on the 

TR-001

(12) Redact the 

Approval in 

Principle (AP-001)

AP-001

(11) Approve 

the project

Redact the 

Notification of 

Refusal (NR-001)

Severe 

deficiencies ?

Is the project 9 

storeys and 

above?
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7. OBTAINING THE BUILDING PERMIT (for High-Risk Buildings lower than 12 Storeys and BAP of less than 500 occ. ) (To Be)
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complete ?

CL-001-B
(14) Review the 

composition of 

the file
D

Procedure Code:  Page 4/5 _ Activities Number : 20 _ Time in days : to def. _ Cost: to def.
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7. OBTAINING THE BUILDING PERMIT (for High-Risk Buildings lower than 12 Storeys and BAP of less than 500 occ. ) (To Be)

C
e

rt
if
ie

d
 

P
ro

fe
s
s
io

n
a

l

D
.A

.P
.S

.A
.E

.
D

e
v
e

lo
p

m
e

n
t 

A
re

a
 P

e
rm

it
 

S
e

c
ti
o

n
 A

s
s
is

ta
n

t 
E

n
g

in
e

e
r

(D
.A

.P
.S

.)

M
.H

.R
.B

.T
.R

.E
.

M
e

d
iu

m
 a

n
d

 H
ig

h
 R

is
k
 

B
u

ild
in

g
 T

e
c
h

n
ic

a
l 
R

e
v
ie

w
 

E
n

g
in

e
e
r

(D
.A

.P
.S

.)

H
.D

.A
.

H
e

a
d
 o

f 
D

e
v
e

lo
p
m

e
n

t 
A

re
a

(D
.A

.P
.S

.)

Is the project 
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(19) Review and 

comment on the 

TR-001
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(20) Redact the 

SFI-001, the BP-

003, the GDI-001 
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BP-003, GDI-

001 and 

OSPI-001

Redact the 

Notification of 

Modification 

(NM-001)

NM-001

(21) Pay the 

SF Invoice

(Land 

Owner)

Sent

automatically

by the YBPS



8. OBTAINING THE BUILDING PERMIT (for medium and high-risk projects located in industrial areas) (To Be)
M

.H
.R

.B
.T

.R
.E

.
M

e
d
iu

m
 a

n
d

 H
ig

h
 R

is
k
 

B
u

ild
in

g
 T

e
c
h

n
ic

a
l 
R

e
v
ie

w
 

E
n

g
in

e
e

r

(D
.A

.P
.S

.)

D
.A

.H
.I
.S

.
D

e
v
e

lo
p
m

e
n

t 
A

re
a

 H
e

a
d
 o

f 

In
s
p

e
c
ti
o
n

 S
e

c
ti
o

n

D
.A

.I
.T

.
D

e
v
e

lo
p

m
e

n
t 

A
re

a
 

In
s
p

e
c
ti
o
n

 T
e
a

m

(D
.A

.I
.S

.)

M
.H

.R
.B

.T
.R

.E
.

M
e

d
iu

m
 a

n
d
 H

ig
h

 R
is

k
 

B
u

ild
in

g
 T

e
c
h

n
ic

a
l 
R

e
v
ie

w
 

E
n

g
in

e
e

r

(D
.A

.P
.S

.)

D
.A

.P
.S

.A
.E

.
D

e
v
e

lo
p
m

e
n

t 
A

re
a

 P
e

rm
it
 

S
e

c
ti
o
n

 A
s
s
is

ta
n

t 
E

n
g

in
e
e

r

D
.A

.P
.S

.

C
e

rt
if
ie

d
 

P
ro

fe
s
s
io

n
a

l

NO

YES

NO

YES

G
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(2) Review the 

composition of the 

file and drawing 

requ. (CL-001-B)

(1) Enter the 

YDPS and fill 

the BCM

CL-001-A

C

B

B
(5b) Scrutinize the 

project and fill the 

check-list (CL-001-

B)

Application 

file for AP 

and BP
Start

(4) Pay the 

SF Invoice

(Land 

Owner)

(6) Review and 

approve the CL-

001-A

NR-001

S
e
n

t 
a
u

to
m

a
ti

c
a
ll

y
 b

y
 t

h
e
 Y

B
P

S

(5a) Inspection on 

site and fill the 

check-list CS-001-

A

Is there any 

irregular action 

being 

undertaken ?

CL-001-B

NM-001

(3) Prepare 

and send the 

SF Invoice

(SFI-001)

D

Is the file 

complete ?

A E
BP-003, GDI-

001 and 

OSPI-001

NSB-001

Send 

notification 

NSB-001



8. OBTAINING THE BUILDING PERMIT (for medium and high-risk projects located in industrial areas) (To Be)
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(8) Review and 

comment on the 

TR-001

C
Redact the 

Notification of 

Refusal (NR-

001)

B

(11) Redact the 

Notification of 

Modification 

(NM-001)

(13) Redact the BP-

003, the GDI-001 

and the OSPI-001
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(7) Fill the 

Technical 

Report (TR-001)

D

AA CL-001-B
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Scrutinize 

the project

(5c) 

Scrutinize 

the project

CL-001-B

E
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be reviewed by 
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9. OBTAINING THE NOTIFICATION OF INSPECTION APPROVAL (For inspection) (To Be)
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(2a) Check the 

application and 

plan an inspection 

on site

Procedure Code:  Page 1/2 _ Activities Number : 11 _ Time in days : to def. _ Cost: no cost

Notification 

to the user

(1) Enter the 

YBPS and fill the 

NC-001, NC-002, 

NC-003 or the NI-

001, NI-002

START END

NO

YES
(5a) Send     

NIA-001

Is the 

inspection 

satisfactory ?

(3) Inspect the 

building, fill de 

CL-001-C and 

the Log-Book

NIA-001 NSB-001

(6) Send 

notification 

NSB-001

END
NFA-001

Is the project a 

high-risk of 12 

storeys and above 

BAP of more than 

500 occ ?
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the IIR-001
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the IIR-001
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affect(s) the 
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permit

(9a) Prepare the 

NFA-001
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9. OBTAINING THE NOTIFICATION OF INSPECTION APPROVAL (For inspection) (To Be)
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(9b) Take the Final 

Decision upon the 

further action(s) to 

be taken

(10) Prepare the 

NFA-002

NFA-002

(11) Check the datas 

of the NFA-002, 

approve and sign

NFA-002

NO

END



10. OBTAINING THE BUILDING COMPLETION CERTIFICATE (To Be)
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(6a) Visit the site 

and fill the 

Online Log-Book

File rejected to 

be completed

File complete 

?

(5) Plan a joint 

inspection on 

site

(2) Receive and 

check the 

composition of 

the file

Procedure Code:  Page 1/2 _ Activities Number : 10 _ Time in days : to def. _ Cost: to be defined

START

(1) Enter the YDPS 

and fill the BCC-001 

adding the required 

documents

Notification 

to the user

CL-001-D

CL-001-D + 

Fire 

certificate

(6c) Visit the site 

and fill the 

Online Log-Book

(6d) Visit the site 

and fill the 

Online Log-Book

CL-001-D

CL-001-D

(6b) Visit the 

site and 

issue the 

Fire Safety

Certificate

(4) Pay the 

SF Invoice

(Land 

Owner)

(3) Prepare 

and send the 

SF Invoice

(SFI-001)
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10. OBTAINING THE BUILDING COMPLETION CERTIFICATE (To Be)
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NO

YES
(9b) Redact the 

NFA-002

Final Inspection 

Report

(FIR-001)

BCC Final 

Inspection 

Approved ?

(09a) Redact the 

BCC-002

(NFA-002)
(7) Redact and 

comment the 

FIR-001
A

BCC-002 and 

Fire Safety 

Certificate
NFA-002

END

(10) Proceed with 

reimbursement 

of the Deposit 

Guarantee

(8) Take a final 

decision upon 

the FIR-001
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START

(2) Enter the 

YDPS, fill the 

NRT-001 and add 

the DRP-001

(3) Receive the 

notice and 

analyse the 

information

(4) Fill the 

Responsabilities 

Transfer Acceptance 

(NRT-002)

NRT-002
END

(1) Fill the DRP-

001

Declaration of 

responsability of 

the professional

(DRP-001)

NO

YES
Information 

ok ?

Redact the 

Notification of 

Modification 

(NM-001)

NM-001
Modify the 

NRT-001 and 

re-apply

Copy of the NRT-

002



  12. LICENSED CONTRACTOR REPLACEMENT (To Be)  12. LICENSED CONTRACTOR REPLACEMENT (To Be)
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(1) Enter the 

YDPS and fill the 

NLCR-001

(3) Prepare the 

Guarantee 

Deposit invoice 

(GDI-001)

(2) Receive the 

notice and 

analyse the 

information

START
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(5) Enter the 

YDPS and 

provide the new 

receipt number

GDI-001

(4) Pay the 

Guarantee 

Deposit 

Invoice

Receipt 

Number

Authorization for 

the reimbursement 

of the Guarantee 

Deposit

NLCR-002

(6) Redact the 

NLCR-002 and 

authorize the 

reimbursement 

(7) Proceed 

with 

reimbursement 

procedure

END

Copy of the 

NLCR-002



13. OBTAINING THE DEMOLITION PERMIT (without reconstruction) (To Be)
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(5a) Inspection 

on site and fill 

the check-list 

(CL-001-A)

(6) Review and 

approve the CL-

001-A

Is the file 

complete ?

CL-001-A

A

Application 

file

A

START

(3) Prepare 

and send the 

SF Invoice

(SFI-001)
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a
u
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a
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c
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S
(5b) Scrutinize 

technically the 

application
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Is there any 

irregular action 

being 

undertaken ?

CS-002

(2) Review the 

composition of the 

file

(4) Pay the 

SF Invoice

C

Send 

notification 

NSB-001

NSB-001



13. OBTAINING THE DEMOLITION PERMIT (without reconstruction) (To Be)
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(9) Review 

and comment 

on the TR-001
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A

Redact the 

Notification of 

Modification (NM-

001)

(7) Fill the 

Technical 

Report (TR-001)

Is the TR-001 

satisfactory ?

NR-001

(8) Review 

and comment 

on the TR-001

NM-001

(10) Redact the   

DP-001 and the 

OSPI-002

Redact the 

Notification of 

Refusal (NR-001)

DP-001 and 

OSPI-001

Severe 

deficiencies ?

C

END



14. ACTION TO UNDERTAKE WHEN RECEIVING A NM-001
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NM-001

(5) Check 

the datas of 

the  FD-001

Redact the 

Notification of 

Modification 

(NM-001)
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(4) Prepare and 

send the Fine 

Detail (FD-001)

Has a fine has 

to be paid?

Is the file 

complete ?

(3) Review the 

required 

documents

(1) Prepare 

missing 

elements

START

(2) Enter the 

YDPS and upload 

the corrected 

elements

(7) Continue 

with the building 

permit 

procedure

S
e
n

t
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to
m

a
ti
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ll
y

b
y
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P

S(6) Pay the 

fine (FD-001)

(Land 

Owner)

NM-001



15. ACTION TO UNDERTAKE WHEN RECEIVING A NFA-001
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(4) Prepare and 

send the Fine 

Detail (FD-001)

(1) Prepare 

missing 

elements

(6) Pay the 

fine (FD-001)

(Land 

Owner)

Procedure Code:  Page 1/1 _ Activities Number : 9 _ Time in days : to def. _ Cost: to be defined

Notification to 

Continue the 

Building (NCB-

001)
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P

S

START

Is the file 

complete ?

NM-001

(7) Redact the 

Notification to 

Continue the 

Building (NCB-001)

Has a fine has 

to be paid?

Redact the 

Notification of 

Modification 

(NM-001)

(3) Review the 

required 

documents

NFA-001

(2) Enter the 

YDPS and upload 

additional 

elements

(9) Advise the 

DAIS

(8) Check the 

Notification to 

Continue the 

Building (NCB-001)

(5) Check 

the datas of 

the  FD-001



16. ACTION TO UNDERTAKE WHEN RECEIVING A NFA-002
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(3) Review the 

required 

documents

Notification to 

Continue the 

Building 

(NCB-001)

(4) Prepare and 

send the Fine 

Detail (FD-001)

START

(8) Check the 

Notification to 

Continue the 

Building (NCB-001)

Has a fine has 

to be paid?

(2) Enter the 

YDPS and upload 

additional 

elements

NFA-002

Is the file 

complete ?
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(7) Redact the 

Notification to 

Continue the 

Building (NCB-001)

(1) Prepare 

missing 

elements
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NM-001

(6) Pay the 

fine (FD-001)

(Land 

Owner)

(9) Advise the 

DAIT

Redact the 

Notification of 

Modification 

(NM-001)

(5) Check 

the datas of 

the  FD-001

Does the 

project needs a 

(new) BP?

NO

YES

Obtain the 

Building 

permit



17. OBTAINING THE BUILDING PERMIT VALIDITY EXTENSION APPROVAL (To Be)
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(5) Redact the BPE-

002 and the SF 

Invoice

(SFI-001)

BPE-002

Sent

automatically

by the YBPS
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ENDStart

Application form 

for BP validity 

extension (BPE-

001

(2) Review the 

application form

(1) Enter the 

YDPS

(6) Pay the 

SF Invoice

(Land 

Owner)

Is the 

application 

form complete 

?

(3) Review and 

approve the 

reasons for 

extension

(4) Approve the 

reason for 

extension

NO

NM-001

Redact the 

Notification of 

Modification 

(NM-001)

YES



14. OBTAINING THE DEMOLITION COMPLETION CERTIFICATE (To Be)
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(1) Enter the YDPS 

and fill the DCC 

Aplication Form
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File complete 

?

(4) Visit the site 

and fill the 

Online Log-Book

CL-001-D

Notification 

to the user
START

File rejected to 

be completed

(2) Receive and 

check the 

application form

(3) Plan an 

inspection on 

site

NO

YES

END

(5) Redact and 

comment the 

FIR-001

(7b) Redact the 

NFA-002

DCC-002 NFA-002

DCC Final 

Inspection 

Approved ?

Final Inspection 

Report

(FIR-001)
(07a) Redact the 

DCC-002

(6) Take a final 

decision upon 

the FIR-001

(NFA-002)
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